Setting-up Access to SafeQ (Xerox Copiers/Printers — XRX_SafeQ on LW-NWPM)

1. Open www.lwisd.org in Chrome or Firefox.

2. Click the Employees channel.
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3. Click the Y-Soft: SafeQ link.

Staff

Resources
o Absence Reporting System (SmartFindExpress) = SAM Central
o Applitrak (Internal Postings) o Skyward Employee Access
o Benefits o Skyward Student
o Eduphoria (SchoolObjects) o Tadpole Learning Center
o Email (Outlook Web Access) o TEKS Resource System
< Employee Handbook < Texas Gateway for Online Resources
o Intranet Login < Texas Treasures (ConnectEd)
o OnPoint (formerly PEIMS Data Plus) o TripTracker
o Parent Link o Write Source

4. Enter your network (computer) login credentials (username and password).

Username: | |
Password: | |

| Log in |

¥Soft SafeQ 5, Copyright@ 2000-2016 Y Soft Corporation, a.s.



http://www.lwisd.org/

5. Locate the New card activation code in the middle section of the window. Make a note of the six
digit code.

Dashboard Reports

SAECEC ["] pashboard

My savings New card activation code

@ Trees undefined | undefined % Water []  undefined / undefined Your card activation code for ID card assignment at YSoft Safeq terminals
¢ Energy [kwh] undefined / undefined &8 coz [ka] undefined / undefined

33'3 Money [$]1 undefined / undefined

Last update: 09:02:05 Next update: 10:02:00

Access credentials

My last jobhs I Generate PIN

I Generate card activation code
Microsoft Word - Document2 6.01.2017 11:48:59 Accepted

6. On a Xerox WorkCentre 5875 copier/printer, swipe your access key card* on the access pad
located on the side of the machine.

*Note: This is the same card used to open doors equipped with electronic access pads.
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8. To print to the Xerox WorkCentre 5875, select “XRX_SafeQ on LW-NWPM” as the destination
printer. Go to any Xerox WorkCentre 5875 in the district and swipe your access card. Follow the
prompts on the screen to print.

9. To make copies on a Xerox WorkCentre 5875, swipe your access card. Follow the prompts on
the screen to copy.

10. Remember to log off when finished!



